BUILDING USE APPLICATION
Required Date: ________________________________ From time: _____________ To time: _____________
Requester’s Name: __________________________________________

Phone: _____________________

Address:

__________________________________________

Email: _____________________

__________________________________________

ICLI Member? _____________

Will the requester be the point of contact the day of the event? If no, please enter point person’s info:
Name: _______________________ Relationship: _____________________ Phone: ______________________
Specify the event and number of guests expected: _________________________________________________
If having a nikkah, please specify the name and phone number of Imam who is officiating:
____________________________________________________________________________________________
Enter the names and phone numbers of all individuals and/or businesses that will provide services in the
above mentioned event:
Name
_____________________________________________________

Phone
___________________________

_____________________________________________________

___________________________

Is the event for a non-profit organization? _______________
If yes, enter the name and address of the organization:
Name:

____________________________________________

Phone: _____________________

Address: ___________________________________________________________________________________
Will food or refreshments be served in the event? _________________________________________________
Mark the required areas:
Masjid/lower level

_____

Basketball Court

_____

Masjid/prayer area

_____

Courtyard

_____

Phone: (516) 333-3495

Fax: (516)342-3703

Kitchen

_____

Email: info@icliny.org

RULES AND REGULATIONS FOR BUILDING USE
1. MASJID/LOWER LEVEL - There will be a charge of $600 and an additional fee of $300 for a security
deposit in a form of a separate check. One ICLI care taker will be present during and after the event and
requester will pay the sum of $100 cash for the clean-up. The space fits a maximum of 175 people.
2. COURTYARD - There will be a charge of $600 and an additional fee of $300 for a security deposit in a form
of a separate check. One ICLI care taker will be present during and after the event and requester will pay
the sum of $100 cash for the clean-up. The space fits a maximum of 200 people.
3. BASKETBALL COURT - There will be a charge of $1200 and an additional fee of $600 for a security deposit
in a form of a separate check. Two ICLI care takers will be present during and after the event and requester
will pay the sum of $200 cash for the clean-up. The space fits a maximum of 225 people.
4. Security deposit is refundable, provided no damage to the property is incurred.
5. The price above includes the rental of the tables and chairs.
6. Table covers must be used and will be provided by the requester.
7. If decoration is to be done, only painters tape is allowed and no nails or screws are to be drilled in the walls.
8. Rectangle tables (70”x18”) will be offered for use of masjid/lower level and courtyard. Round tables (60”)
will be offered for use of the basketball court.
9. Music is not allowed to be played during any private event.
10. Requester is responsible for informing guests of modest dress code to be held at the center at all times.
11. Masjid is open to public at all salah times. Salah and adhan times set by the ICLI Administration will not be
altered to suit a private event held at the Center.
12. Requester is responsible for all personal and/or property damages done to himself or his guests in this event.
13. Responsibility for and care of the children attending the event lies solely with the parents.
14. Cancellations received within 3-days of scheduled event will require 25% of building use fee.
15. If you have a unique circumstance and/or if the above rules do not apply to you, please contact the office, so
that special rate can be given and special arrangements can be made.
Agreement:
I have read the above rules and I will abide by these rules:
Signature: __________________________________________

Date: ________________________

To be used by the Office Administration
Application received by____________________________________ Date_________________________________
# of gold chairs __________

# of round tables __________ # of rectangle tables __________

Received $ ________ Bldg. use fee

Circle: Check # ________

Cash R# _________

Credit

Received $ ________ Security deposit

Circle: Check # ________

Cash R# _________

Credit

Informed about dress code? ________

ICLI cleaning crew paid for cleaning? Yes________ No ________

Notes _________________________________________________________________________________________

Application approved by: __________________________ __________________
First, Last Name

Signature

_______________
Date

